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SECTION 7: MISCELLANEOUS

All outstanding issues which relate to the Employer’s obligations towards Health 7.1

and Safety for staff have been resolved?

If a member of staff (e.g. through disability) has special needs with regard to 7.2

Health and Safety are arrangements in place which are satisfactory to that

individual?

If there are particular hazards in this workplace which require a written risk 7.4

assessment to be produced, and a safe system of work implemented and

maintained, are satisfactory arrangements in place?

Grounds present no risks to health or safety? 7.5

SECTION 8: DETAILS OF UNSATISFACTORY C S AND
ACTION REQUIRED f\
Section Comment Action Required Priority
Reference Code (1-4)

~

@‘[\

N

N\,

A\

Priority Codes

1 - Immediate (within 24 hours)

2 - High (within one week)

3 - Medium (within one month)

4 - Low (within 6 months, or as soon as practicable)
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CARE HOME INSPECTION
REPORT

COMPLETED BY:

PRINT NAME:

POSITION: '

N/

FULL ADDRESS/LOCATION OF PREMISES:

DATE:

ECLARATION

I havefgonducted a@lome inspection of the above premises and *action/no action is required.

Signed:

If action is required it must be detailed on the back of this
Inspection Report.

This is a model prepared by The Policy Company Limited © All Rights Reserved




image2.jpeg
Put the Name of your Care Home here
This is a model. Review and Amend according to your needs

SECTION 1: GENERAL DUTIES AND REQUIREMENTS | PleaseVas

appropriate

Notices etc on Display

.\I

An Employer’s Liability Insurance Certificate is current and visible? 1.1
The Poster - “Health and Safety Law - What you should know” is current and 1.2
visible (or has an alternative means of information been chosen)?
The information required to be inserted on to the poster has been completed? 1.3

First Aid Provision
A First Aid box is available for staff and residents?
The First Aid Box is fully and appropriately stocked? 1.5
Someone has been appointed to take charge in an Emergency? 6
And a Deputy to the above person is also in place?
A current employee has been trained to administer basic First Aid? (Not .8
mandatory)

P4

Registrations and Notifications ‘
Evidence exists that the premises have been registered with the Local ‘9
Environmental Health Authority using Form OSR1?
Evidence exists that a Fire Certificate (where required) has been issued by the 1.10
Local Fire Authority and is relevant to the space occupied?
The Local Environmental Health Authority have been formally notified of the 1.11
existence of a water cooling tower which serves the Home, and which may present a
risk of Legionellosis? (Strike through both boxes if not applicable)
The Local Environmental Health Authority has been notified that food is prepared 1.12
on the premises and has undertaken a satisfactory review of food storage and
preparation facilities.

Provision for Accident Reportin ,
An Accident Reporting System is available and maintained? \ 1.13 |

Cleanliness V

A

Walls, floors, cupboards, stairways, work surfaces, toilets, wash facilities, equipment | 1.14
etc are clean and do not represent a risk to health?
There is no accumulation of rubbish, which is likely to constitute a fire hazard, or 1.15
resent the danger of a slip, trip or fall?

Home has suitable and sufficient lighting, which is, so far as possible, natural 1.16
light. Stairs and walk-in cupboards, etc are suitably lit and tidy. Light switches are
easily accessible and are close to points of exit/entry?

Adequate facilities are available for the storage of outdoor clothing? ‘ 1.17 |

Te¥rature, Space, Ventilation and Windows

Home provides facilities for heating/cooling so as to maintain a reasonable working 1.18
temperature during working hours (normally not less than 16 degrees
centigrade after 1 hour) and has sufficient space for comfortable working?
Windows/skylights are cleaned regularly (where possible), adequately maintained, 1.19
free from obstruction and able to open/close in a safe manner, without the need for
excessive force?

A functional thermometer is in place? 1.20
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SECTION 1: GENERAL DUTIES AND REQUIREMENTS (continued)

Temperature, Space, Ventilation and Windows (continued)

Provision is made to ensure that enclosed workplaces are ventilated by a sufficient 1.21
quantity of fresh or purified air.

Windows, or other translucent/transparent surfaces in doors or walls, are made of 1.22
safety materials (e.g. reinforced/toughened glass) where a potential hazard
is present.

Toilet Facilities

Suitable (adequately ventilated and lit) and sufficient provision is made for staff 1.2
toilets. They are kept in a clean, safe condition, with wash facilities nearby, and
adequately supplied with soap/towels (or hot air dryer)?

Separate rooms containing conveniences are provided for men and women except )1.24
where and so far as each convenience is in a separate room the door of which is
capable of being secured from inside?

Drinking Water

Adequate supply of wholesome drinking water and drinking vessels are available? I

No Smoking signs

‘ No smoking signs are prominently displayed? ! 1.26 |
General Requirements A V
Every room where persons work has sufficient floor area, height and unoccupied 1.27

space for the purpose of health, safety and welfare? (The recommended provision
(average) for each worker is no less than 11 cubic metres).

Floors and traffic routes are adequately maintained, free from obstructions, 1.28
hazards etc? Handrails are supplied on stairways? (Provided such provision does not
obstruct the traffic route).

Hazardous Substances & \

If hazardous substances are in use, (and they have to be used) are staff aware of l 1.29 |
the dangers in use, replenishment and disposal of such substances?

Manual Handling

Are staff aware of the risks associated with manual handling, and the 1.30
general/routine precautions, which need to be taken?

Are satisfactory arrangements in place regarding safe movement of 1.31
large/awkward/heavy loads?

Is there a space available for staff to rest away from their normal workstation? l 1.32 |

Evidence exists of regular fire drills, including night evacuation - four times per | 1.33 |
year?
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SECTION 2: DISPLAY SCREEN EQUIPMENT AND

SEATING/WORKSTATIONS
Display Screen

There are no outstanding problems (e.g. complaints from staff regarding aches, 2.1
pains etc. associated with VDU work), which have yet to be resolved?

Are characters on the screen well defined, clearly formed, and of adequate size? 2.2

Is the image on the screen stable with no “flickering” or other forms of instability? 2.3
Are brightness and contrast controls easily adjustable by the Operator? 2.4;
Can the screen swivel/tilt easily and freely, to suit the needs of the Operator? 2.5 |

Is the screen free from reflective glare and reflections likely to cause discomfort
to the Operator?

Are staff aware of the need to take adequate breaks away from the VDU (which 7
may be simply doing other work)?

Keyboard/Mouse

Is the keyboard tiltable and separate from the screen?

Is the keyboard of (at least) standard size allowing comfortable non-restricted use? | 2,

Is there space in front of the keyboard sufficient to provide support for ‘10
arms and hands?

Does the Keyboard have a matt surface to avoid reflective glare? 2.11

Can the mouse (where used) be positioned so as to provide maximum comfort and | 2.12
ease of use for the Operator?

~—
Work Desk or Work Surface

Is the workstation so arranged that it is suitable both for the worker and the 2.13
work to be performed?
Does the work desk/surface have a sufficiently large, low reflective surface and | 2.14
allow a flexible arrangement of the screen, keyboard, documents and related
equipment?

A Document holder, where provided is stable and adjustable? 2.15

Adequate space is available for operators to find a comfortable working position? | 2.16

Work Chair

A suitable seat is provided for each worker where the work is to be performed 2.17

sitting down?

The Chair is stable and allows the operator easy freedom of movement and a 2.18

comfortable position?

Seat is adjustable in height? 2.19

Seat back is adjustable in both height and tilt? 2.20

A footrest should be made available if the user wants one? 2.21
&Environ‘nt

Workstation is designed to provide sufficient space for the Operator to change 2.22

position and vary movements?

Satisfactory lighting conditions exist? 2.23

Sources of light (e.g. windows) do not direct glare and cause distracting reflections | 2.24
on the screen, or if they do, the reflection/glare can be significantly reduced or
eliminated (e.g. by the use of curtains, blinds)?

Noise emitted from equipment located with the workstation does not distract 2.25
attention or disturb normal speech?
Equipment belonging to the workstation does not produce excess heat causing 2.26

discomfort to the Operator?
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SECTION 3: FIRE ESCAPES, PRECAUTIONS

Fire Doors are closed at all times? 3.1
Adequate arrangements have been notified to staff and residents regarding 3.2
evacuation of the premises?

Fire alarm and emergency lighting installed and tested? 3.3
Fire exit route clearly and adequately marked? 3.4
Gangway and escape routes free of furniture, equipment etc? 3.5
Fire escape doors are unlocked, or, if locked, appropriate opening arrangements 3.6
are in place?

Fire Extinguishers (and other fire fighting equipment) supplied, installed and 3.7
maintained?

SECTION 4: ELECTRICAL AND WORK EQUIPMEN

The workplace, and the equipment, (e.g. boilers, electrical equipment etc.) devices
and systems are maintained (including cleaned as appropriate) in an efficient state,
in efficient working order and in good repair? Essential equipment (e.g. smoke
detectors) provides audible and/or visual warning of malfunction?

Electrical and work equipment is routinely tested, and used for its original
purpose by Operators adequately trained in its use?

Wire installation on all electrical equipment is in good condition? For example
there is no obvious sign of damage to wiring, and no “taped repairs” which may
prove hazardous?

Electrical connections are secure with particular attention to power points and
electrical plugs? Plugs/sockets are securely fitted, and show no sign of over-heating
or overloading (burn marks)?

Adapters are appropriately used, and not overloaded?

Equipment shows no sign of internal fault, such as random/ad hoc failure?

y
SECROV&: S%, TRIPS AND FALL

S

No evidence of trailing leads which could cause an accident? 5.1
No evidence of loose or torn floor coverings? 5.2
Handrails are supplied and fitted in stairways etc? (But do not obstruct safe | 5.3
passage).
Corridors, passageways etc are not blocked? 5.4
Floors are not inherently dangerous, e.g. by overenthusiastic or inappropriate 5.5
application of polish?

SECTION 6: EMPLOYEE STRESS
Risk assessments have been carried out to establish/eliminate/reduce the causes 6.1
of workplace stress?
Risk assessments are complete and up-to-date? 6.2
Action items as a result of Risk Assessments have been completed? 6.3
No evidence of employee absence diagnosed medically as stress-related? 6.4
Evidence exists of good communications on important workplace matters? 6.5
Workloads are fair, balanced, well managed and well organised? 6.6
Staff are trained in all aspects of their duties and responsibilities? 6.7
Working hours and overtime are monitored to ensure staff are not overworking? 6.8
Staff are taking holiday entitlements? 6.9
There is no evidence of bullying/harassment within the workplace? 6.10
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